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Create a Facebook Business Manager account by using the following link:  

http://business.facebook.com

Click on ‘Create Account’ and login to your own personal Facebook account.
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Enter your Business name and click ‘Continue’.

Enter your First name, Surname and Business email address. Then click ‘Finish’.
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Your Business Manager account is now created. You should now see your dashboard, 

similar to shown below.
5

Please proceed to the next step:  

Setting up your Payment Method
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The next step is to set up your Payment Method, using the menu at the top in the 

right hand corner, select ‘Add New’, scroll down and select ‘Payment Methods’.
1

Add your Card Details then click ‘Continue’. 2

Facebook Business Manager    5 of  20
t: 01752 250029 e: hello@thinkmatrix.uk w: www.thinkmatrix.uk  
Copyright © 2016 Matrix. Matrix is the trading name of Matrix Marketing and Media Solutions Ltd. Regd in England No: 4509615



You have now successfully added your Payment Method. To check that it has been 

added, use the menu at the top of the page, click ‘Business Manager’ and select 

‘Business Manager Settings’.

When the Business Manager Settings have loaded, click ‘Payments’ in the top menu. You 

should then be able to see your card and connected Advert Accounts.

Please proceed to the next step:  

Creating your Advert Account
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To create your Advert Account, click the ‘Add New’, similar to when you added your 

Payment Method. Scroll down and select ‘Advert Accounts’.

Enter your ‘Advert account name’, make sure time zone is ‘(GMT+00:00 Europe/

London’, the currency is ‘GBP - British Pound Sterling’ and select the ‘Payment 

method’ that you added in the previous step and click ‘Create Advert Account’.
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Select Your Name to add yourself to the Advert Account and click ‘Save Changes’. If 

your name does not appear, click ‘Skip’ - it will automatically assign you to the Advert 

Account.

3

You have now successfully created your Advertising Account. Click ‘OK’ to finish.

Please proceed to the next step:  

Assigning Matrix as a Partner
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Now you have created a new Advert Account, you need to assign Matrix as a Partner. 

To do you this click ‘Business Manager’ and select ‘Business Manager Settings’.

When the Business Manager Settings have loaded, hover the mouse over the icons 

and select ‘Advert Accounts’.
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Click ‘Assign Partner’.

Enter our business ID: 1003353769709100 and click ‘Next’.

Tick each of the boxes to assign all roles to Matrix and click ‘Next’.
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You have now successfully assigned Matrix as your partner. Click ‘OK’ to finish.

Please proceed to the next step:  

Claiming your Facebook Business Page
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You now need to add your Facebook Business Page to your Business Manager 

account. Please make sure you are an Admin on the company’s Facebook page.   

To do you this click ‘Business Manager’ and select ‘Business Manager Settings’.

1

When the Business Manager Settings have loaded, hover the mouse over the icons 

and select ‘Pages’.
2
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Click ‘Add New Page’ and then select ‘Claim a Page’.2

Open your business Facebook page in another tab, then copy and paste the URL  

into the box shown and click ‘Claim Page’.
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You have now successfully claimed your Facebook Business Page. Your Business 

Manager should now look similar to the screenshot below.
4

Please proceed to the next step:  

Adding Matrix as an Admin
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Please add Matrix as an admin on your Facebook business page, to ensure we can  

select your page in advert creation. This means that your Facebook page will be 

connected to your advert. To do this, make sure you can see your page and click 

“Settings” at the top of your page.

1

In the settings, please scroll down and select “Page Roles”.

Please add the email “mike@thinkmatrix.uk” and click “Save” at the bottom  

of the page.
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Congratulations.

Your Business Manager is now 
ready for us to start creating 

your Facebook adverts.

for business
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